
ROYAL INSTITUTE OF MANAGEMENT
RIM-96-1

(Revised 06/12/2001)

Destination :______________________________(place you will be visiting)

L E A V E  A P P L I C A T I O N  F O R M  F O R  T R A I N E E S

Telephone # :__________(r)__________(o)

Signature

Remarks from the Center Head :

Date : ____/____/_____

Center Head

Joint Director

Course :_______________________________ Batch :______________________

Duration of leave from : Hostal : From ___/____/____ to ___/____/____
Class : From ___/____/____ to ___/____/____

Purpose :

Name :_______________________________ Puen :______________________

Contact Address:

To be filled by trainee :

(for one day)
Approved

Not Approved
Recommended
Not Recommended

(for more than one day):

Remark (if  any) :

Remarks from the Approving Authority : (only for leave more than one day)

Approved Not Approved
Remark (if  any) :

(in full)

Copy to :
1. Center Head
2.  Hostel Superintendent, to inform the puen leader & mess secretary

Note : No incumbent shall proceed on leave until and unless the leave applied for has been approved.

(in duplicate)
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