q““ml ROYAL INSTITUTE OF MANAGEMENT w““ml ROYAL INSTITUTE OF MANAGEMENT
MANAGEMENY FOR RIM-96-1 I MANAGEMENT FOR RIM-96-1
GROWTH AND DEVELOPMENT Re\”ﬁj 06/12/2001 I GROWTH AND DEVELOPMENT Re\“%d 06/12/2001
LEAVE APPLICATION FORM FOR TRAINEES Jj] LEAVE APPLICATION FORM FOR TRAINEES
(in duplicate) I (in duplicate)
To befilled by trainee: Date : / / To befilled by trainee: Date : / /
Name Puen Name Puen
Course: Batch : Course: Batch :
Duration of leave from : Hostal :From__/ / to_ /[ Duration of leave from : Hostal :From __/ / to_ [/ [
Class :From __/ / to_ / / Class :From___/ / to_ / /
Purpose Purpose
Contact Address: Contact Address:
(in full) (in full)
Destination (place you will be visiting) Destination (place you will be visiting)
Telephone # (9] (0) Telephone # (9] (0
Mobile # Mobile #

Signature

Signature

Remarksfrom the Center Head :

Remarksfrom the Center Head :

(for more than one day):
[0 Recommended
[] Not Recommended

for one da
( Y) [C] Approved
[] Not Approved

(for more than one day):
[0 Recommended
[] Not Recommended

for one da
( Y) [C] Approved
[] Not Approved

Remark (if any) :

Center Head

Remark (if any) :

Center Head

Remarksfrom the Approving Authority : (only for leave more than one day)

Remarks from the Approving Authority : (only for leave more than one day)

[C1 Approved [] NotApproved
Remark (if any) :

Joint Director

[C1 Approved [] Not Approved
Remark (if any) :

Joint Director

Copy to:
1. Center Head

2. Hostel Superintendent, to inform the puen leader & mess secretary
Note : No incumbent shall proceed on leave until and unless the leave applied for has been approved.

Copy to:
1. Center Head

2. Hostel Superintendent, to inform the puen leader & mess secretary
Note : No incumbent shall proceed on leave until and unless the leave applied for has been approved.



